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1. Welcome to INDOT CAD

A Message from CAD Support
What you need to know

The purpose of this document is to quickly get you started on the right road at INDOT in terms of your
firm doing business with INDOT. This document is what we call a quick start guide and will contain
how- to’s on everything from ITAP (creating an account and requesting access to a new application)
to creating a Consultant Folder in ProjectWise. Anyone wishing to use/access INDOT’s ProjectWise
datasource must enroll via ITAP. This document will also discuss what ProjectWise is and how to
navigate within it and also the IN.gov site (related to CAD) and GovDelivery subscriptions (important
notifications about CAD software).

Thanks,

Scott Robison
Jason Kuhn
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2. IN.gov

The State of Indiana’s website for all government agencies located at www.in.gov

INDOT's page on the IN.gov site is located at http://www.in.gov/indot/index.htm

Doing business with INDOT page is located at http://www.in.gov/indot/2384.htm

INDOT CAD Support is located at http://www.in.gov/dot/div/contracts/cadd/

e The page is broken up into sections:
o News & Updates (Information about INDOT CAD Support)
o CAD Links
= |TAP (Registration)
e https://itap.indot.in.gov/login.aspx
= |ndiana Design Manual
e http://www.in.gov/dot/div/contracts/standards/dm.html
=  Sample Plan Set (coming soon)
= Downloads & Information (CAD Workspace information)
e http://in.gov/indot/3087.htm
=  Current Versions (Software INDOT is using)
o CAD Connection Information (How to contact CAD Support)

e To the right of that page there is a CAD Downloads & Links section. This section will allow you
to download various CAD workspace related items (.dgnlibs, seed files, sheet models, cell
libraries, etc.)

This website is a live site and will be updated as new items of interest related to CAD and
ProjectWise at INDOT are changed. Please bookmark the pages and check back often.
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3. Gov Delivery Subscriptions

31 What is Gov Delivery

Gov Delivery is the State of Indiana’s new mass communication tool. It is used by all State agencies
to send out communications with internal and external users. It is taking the place of ListServ at
INDOT and therefore will be used by INDOT CAD when we will have the need to update you on any
CAD related issues (i.e. training opportunities, changes to the workspace, and new versions of
software).

If you are a user of CAD software and or a ProjectWise user, you will automatically be enrolled to
receive our updates at the time of getting a new user account.

3.2 Consultant Registration

This was made available to you our outside users/consultants.

There is a link on the IN.gov site located here: http://www.in.gov/dot/div/contracts/cadd/

It will look like the following image:

Sign up to receive
e-mail and wireless
updates from INDOT

Upon clicking on the image you will be taken to a registration screen allowing you to sign up for CAD
support updates.

71
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- Do you need to enroll a new busi ? Complete a business enrollment form.
Do you 2 ntform.

4, ITAP (INDOT Technical Application Pathway)

4.1 Enroll in ITAP

You can access ITAP at https://itap.indot.in.gov/login.aspx or on the IN.gov Consultants
Prequalification page (ITAP Submittal Portal) then by selecting the link and form: Do you need to
enroll a new business? Complete a business enroliment form

Indiana Department of
Transportation

& & @  INDOT Technical Application Pathway

For external users this portal serves the following business processes:
[ & AP - Login

-> American Recovery and Reinvestment Act Reporting - ARRA
| -> Design Submittal
-= Geotechnical Engineering Document Management

| © INDOT Employees © Others - Letters of Interest for Design RFP's - LOIS
-> Prequalification of Consultants
User Name Forgot User Name? -= Project Commitments Database

| -> Professional Semvices Contractual Services - PSCS
| | | -» Real Estate Document Management
-> Subcontractor Payment Tracking - SPT

Password Forgot Password?
| | | ITAP Training Videos:

-= How to Enroll 3 Business

Login -> How to Enroll a User

| ->How to Login as a Non INDOT User
-> How to retrieve a Forgotten Username
-> How to retrieve a Forgotten Password

Supported browsers are: IE Version 7.0 and 8.0 {for iny later version, turn on compatibility méde), Firefox 3.0 version and later. Please contact ITAP Support far’any
Indiana Department of Transporation

/ Trusted sites | Protected Mode: Off

4.1-1 Business Enroliment:

e To enroll a business, fill out the Business Registration — Business Information panel and then
fill out the Business Registration - Primary Contact Information panel.

e Inthe Business Registration — Business Information panel, enter information as needed.
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|“t | Field values that are grayed out are auto-populated, and therefore NON-EDITABLE. Fields
N with a peach background are REQUIRED. Fields with no background color are OPTIONAL.

Name Ted Bear l

=}
Business Type

Afirm or sole proprietor that provides engineering, surveying, architecture, or other services for the
development of a transportation project or transportation refated services.

| Consukant Not Requiring Prequalification ~|

Federal Tax id E]. 2876096
DUNS Number |

IProperty Assessments -

Description

What type of work does your
company do?

Main Business Address 100 West Washington St l

Zip Code

cny [Siste 18

* This color background fiekds are mandatory

e When selecting a Business Type, choose one of five Business Types; once a selection is made, a
definition will be placed in Description.

=

Business Type ;l

Afirm or sole proprietor that provides engineering, surveying, architecture, or other services for the

Description development of a transportation project or transportation related senvices.

e City and State are automatically displayed after entering Zip Code and pressing enter.
e DUNS Number refers to a Dun and Bradstreet market indicator value.

e Click on the Start button to save and advance to the Business Registration — Primary Contact
Information panel or click Cancel to return to the ITAP Login page without saving.

e |nthe Business Registration — Primary Contact Information panel, enter information as
needed.
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e The Primary Contact is the person from a business who will approve other business user’s
requests for a userid or an application. In addition, the Primary Contact may maintain user
information.

[ Business Registration - Primary Contact Information

First Name [ree ]

Last Name Fear

[ Assistant Vice Prescent |
ITboar@zoocavo.oom

l‘rbear@zoowve.oom
[317 |- [o1  |[ssse

]
]
(e (2 1
e .

Incorrect verification code, piease try again
This cotor or fieids are ¥

|
[317 ]- Ism “9000 ]

e |TAP does not allow duplicate email addresses.

e City and State are automatically displayed after Zip Code is entered.

e AVerification Code must be entered by typing the characters or numbers shown in the display
box. If the characters are not easily recognized, click the Get another verification code icon %
next to the Verification Code display box to receive another verification code. This icon may be
clicked as many times as needed. Verification Code is not case sensitive.

i“t 1 ITAP will not advance to the next screen if a required field is left empty. A
N message in red will appear to the right of the field and the cursor will blink
— inside text fields while dropdown fields will be highlighted.

e Click on the Finish button to save or click Previous to return to the Business Registration —
Business Information panel.
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e |f the save was successful the Confirmation message displays, click on the OK button.

5P Thank you for using the ITAP Company registration. Once your company
is approved by INDOT, your Primary Contact's userid will be sent via e-mail.

OR

e If the following Error message displays, click on the OK button to return to the Business
Registration — Primary Contact Information panel to correct the email address.

4.1-2 Business Registration Acknowledgement

Once the Registration is submitted an acknowledgement email will be sent to the Primary Contact’s
email.
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Sert  Wed 61081 859 AM

fee
%
2

PLEASE DO NOTREPLY TO THIS E-MAIL. This is an automated email notification.

Your request 1o envell Ted Bear and Ted Bear as the Primary Contact has been received. Once your business is appeoved by INDOT, the Primary Contact's userid and passweed will be
vent via e-mail

Company Information

Name: Ted Bear

Address. 100 West Washingten St
Indianapolis, IN 46203

Primary Contace Informatica
Name: Ted Bear I
Email: thea Azoocave com
Address. 100 West Washington St
5, IN 46203
Phone: (317) 6014589 Ext 32

Thank vou,
ITAP Customer Suppor

1£ you have questicas o concemns with vous request please contact ITAP support http. itapdey indet in gov 0P 5023 agn subeGieneral

4.1-3 Business Registration Approval:

Once the request is approved or denied, an email will be sent to the Primary Contact’s email with a link to
set a password.

Moo @it b gov Serk WrA&LA0LLRSIAM |
Ay

PLEASE DO NOT REPLY TO THIS E-MAIL. This is an automated email notification
The enrollnvent of vour business and primasy contact have been approved

Company Information

Name Ted Bear

Address: 100 West Washington St
Izdianapolis, IN 46203

Contact Informatica
Userid: TBEAROI
Name: Ted Bear
Email: theag Zz00cave com
Address: 100 West Washingtea St
Indianapolis, IN 36203
Phone: (317) 6014589 Ext 32

Appeoved this Request this date: 6.1.11
Click the link 1o ses the Primary Ceatscr's passwoed: hatpinapd

Thank veu,
ITAP Custeaser Suppor

1£ you have questicns or concems with your request please contact ITAP support hitp:itapdey indst in gov FOR S023 asaasubeGieneral

<«
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4.1-4 Business Registration Denied

Sent,  Sat 202011 900 M
o nar

| Sumpeat 01008 D - Mew Buriness Denied -
This email is created from development database 3
This email would acemally goto wiffairiasiutions. com

PLEASE DO NOT REPLY TO THIS E-MAIL This is an automated email notification

Yous request to enroll Sin solutions has been denled Please direct any questicas conceming this requess 1o [N »1 emall _
Tescing

Thank you.
1TAP Customer Support

4.2 Change Password

4.2-1 Change Password Panel:

e Change Password Panel is displayed by clicking the set a password link provided in the “New

Business Approved” or “New User Approved” email or if a Password is forgotten, in the “Request
for ITAP Password” email.
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New Business Approved

At St g Sert WraALAMIRSIAM |
A

PLEASE DO NOT REPLY TO THIS E-MAIL. This is an automated email notification
The enrcllment of vour business and primary coatact have been approved.

Compasy Information

Name Ted Bear

Address: 100 West Washington St

Tndiazapolis, IN 36203

Phone: (317) 6014589 Ext 32

Apgeoved this Request this date: 6111
Click the link to sec the Primary Contacr’s passweed:

Thank yeu,
1TAP Cusiceser Support

1f you have questicas of concems with your request please contact ITAP support hitp. itapdev ind< in gov FO9 S023 s subeGenenal

New User Approved
om DOOT TP St Thu 42302088 408 A
1‘: nar
Sutyect 11410 - Wew User dppeaved

PLEASE DO NOT REPLY TO THIS E-MAIL This is an sutomated email notification

Your request for amociation 10 Ted Bear has been approved. Your userid is JFANDAO2. To protect your account. we recommend that you do nee share the userid and passwosd
Click the link 10 set your passweed: hitp ftspdev indotin gov FO3 5012 asyx a= IPANDAD2 &p=334E3IEAOSFOSIDE

Thank you,
ITAP Customer Support

If you have questions or concems with your request please contact ITAP suppont http. itapdev indot in g FO9 SO0 aspx"sub-General
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Request for ITAP Password

From aet Boes £ g Sere Th 6200011 796 an |
Tor nar

< I
Sutjec: Reguest foe 1142 Pasrword
f o ‘

PLEASE DO NOT REPLY TO THIS E-MAIL This is an automsated email necification

This emall is in response 1o the request received from Baby Bear regarding a forgecten passweed. To pretect your account, we recommend that you do not share the userid and password

Click the link to reset your passwoed: hitps | itapdevindotin gov FO23 $012 aspx Na=BBEARO] &p=34C21 140FF4A20F
l’TAP("wcnnw

|

\

Thank you, ‘
|

If you have questions or concems with your request please coatact ITAP suppont ‘
H

e Inthe Change Password panel, enter information as needed.

Change Password

User Name

Name

New Password I

Confirm Password |

* This color background fields are mandatory.
* New password must be at least 8 characters length and must contain one upper case letter, one lower case letter and one number,

Cancel Next

e Password is case sensitive, must be at least 8 characters in length, and must contain one upper
case letter, one lower case letter and one number.

e Click on the Next button to advance to the Security Questions and Answers panel or click on
the Cancel button to exit without setting a password.
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4.2-2 Security Questions and Answers

Users are required to select three security questions and provide answers to the questions. This
information will be used to verify a user’s identity when a password is forgotten.
In the Security Questions and Answers panel, enter information as needed.

Change Password - Enter Security Questions & Answers (Required)

[ ). |
[ | |

i
| 4 |

* This color background fieids are mandatory.

Security questions may be selected from a drop down list. Select a different security question
from each of the drop down lists (please answer all 3).

Change Password - Enter Security Questions & Answers (Required)

Security Question Security Answer
[ o s e s E [

| What is your pet's name? :]||Bear l
| Where did you grow up? =] |[indianapolis| |
* This color background fiekds are mandat

Y.

|“t | ITAP will not advance to the next screen if a required field is left empty. A
N message in red will appear to the right of the field and the cursor will blink
e inside text fields while dropdown fields will be highlighted.
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e Click on the Submit button to save or click on the Previous button to return to the
Change Password panel. If submitting, click on the OK button at the confirmation
message.

7‘ Password has been successfully changed.

4.2-3 ITAP Overview:

The Home Main Page provides a list of a user’s approved applications with application
details, a link to request access to additional INDOT applications and a link to request
additional roles for some applications. (Click Help icon at top left of page for additional
instructions)

If you had never previously logged in to ITAP you will be asked to login to via the ITAP Login
screen and enter a valid User Name and Password and click on the Login button. As you are
not an INDOT Employee be sure to select the Others dial.

Indiana Department of
Transportation

S B 00T Techcat Appicancn Pattwrey

ﬁxmr

User Name 5ot waer et

Do ysu need 10 enroll & new business 7 Comgiete 3 bunness snipiiment farm
Do you need 10 apply Sor @ user account? Camplete 2 Uier eaoRmant fomm

pPOred Drowsers see il 1.6 varsion and sfter, Freton 1.0 version and after, if you have. o regarang thes. Swepect
3ana Dep atment of Tranioomadon
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To access Online Help click on the Icon at the top of the screen.

To contact ITAP Support click on the @ icon at the top of the screen.

e If you have already used ITAP in the past and enrolled or logged in for access to other
applications they will shown on your main page when you click the ITAP link. It should look
very similar to this screen.

| & Main Page f ~ B - 2 @ - Pager Sefety~ Toos~ @~ 7|

Indiana Department of
Transportation

Welcome!! Scott Robison (£

Main Page

=-E INDOT Applications Application Details
=¥ ProjectWise

@ Account Request

L% DOTWise URL

éﬁ Scheduling Project Management System

Name

Description

Abbreviation
Last Login
Time
| No of Users
;| Logged In
Today

Click here to request 3 new

Indiana Department of Transportation

4.2-4 Request new ProjectWise Account (Application Request)

To request access to ProjectWise and the new DOTWise Project Creator you will start out by going to
the following location:

e A User may request access to a new INDOT application from the ITAP Menu and from the ITAP
Home Page.

e Option #1 -To request a new application from the ITAP Menu, select Application, and then
Request New Application.
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“ations P & &2 @ INDOT Technical Application

fosaion

Application Maintenance

User Requests

Training Videos List Request New Application

e Option #2-To request a new application from the ITAP Home Page, click on the link “Click here
to request access to new application”.

Main Page

-8 INDOT Applications

Description
Abbreviation
Last Login
Time

No of Users

| Logged In
Today

Click here to reguest a new application

e Select ProjectWise-Account Request
e Select DOTWise application Request

Selecting Request New Application from the ITAP Menu or the link “Click here to request access to
new application” from the ITAP Home Page will display the Application Enroliment panel.
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INDOT Technical Application Pathway

e v

Application a @ INDOT Applications

% ARRA Reporting Application (Primes anly)
0§ CES Consullant Access

- Ya ERMS Description ProjectWise new account request.

Name Account Request

-5% Land Records System
ia LPA Annual Pre-Award Cerlification & Assurance
-8 Oman Estimate Software Request [ Available Roles

{a Professional Services Contracting System . ﬁ?,
Filt -D
0 Project Commitments -] 3

¥ Account Request B Environmental Group
- DOTWise
-S4 SHexchange [Emall Registration)
ia SubContractor Payment Tracking(Prime Contractors Only)

Abbreviation

Consultant Review Group

Planning Group

Planning Group

Design Group
Environmental Group

Geotechnical Group

ODoOoOooOog

Hydraulics Group

Indiana Department of Transportation

e Inthe Application Enroliment panel, select one of the INDOT Applications from the left side of
the panel. Application Details and Available Roles (if applicable) will be displayed on the right
side of the Application Enrollment panel.

e As a consultant you will not have to select a Role when applying for Account Request to
ProjectWise. Please do not!!l We will assign you the consultant Role internally in CAD

Support.

If the Submit was successful the Message below displays, click on the OK button.

ﬂ Application request submitted successfully.
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If a previously submitted request is still pending the Message below displays, click on the OK button.

)‘ You have submitted the request for this application, itis already in process.

e Once the request is submitted successfully, an Application Enroliment Acknowledgement
email is sent to the users email address and one or more approval/denial steps must be
completed before the request is complete. The first step is for the INDOT Supervisor or the
Business Primary Contact to approve/deny the Users request for access to the application.
Based on the results of the first step; the second step, if applicable, is for the INDOT Application
Administrator to approve/deny the Users request for access to the application. If the first step
is denied, processing remaining steps is not necessary.

Application Enroliment Acknowledgment Email

Praem DOOT ITAMN Sent PR A242011 135 P
AL nar

<

Subject DE0OS 1013 -

-

PLEASE DO NOT REPLY TO THIS E-MAIL This s an satomared emall notification

Your requent for RFP.LOT Subminal (LOIS) and or roles (f applicable) has been received. An email has been sent 1o cither the Primary Contact of your business
(Nou Indot Users) or your Superviser (INDOT users) requesting appeoval

An email will be sent 1o you once the processing of yous request has been completed

Supervisor Infoomation (INDOT Users)

Pumary Contact Information (Non INDOT Users)

Thank you,
ITAP Customer Suppornt |

If you have questions or concermns with your request please contact ITAP suppont latp  itapdev indot in gov F09 5023 aspx TsubeCeneral
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4.25 Approve or Deny a Step

The INDOT Supervisor or the Business Primary Contact is responsible for approving or denying a
users request for an application. An email will be sent requesting you to approve or deny the
users request. To approve or deny the request, click on the link in the email and the New
Application Request Enrollment Approval Panel is displayed.

From: DOOT APVt Sert Mon 6132011 %16 AM

Te war

<c

Sutyect: 010353013 Regquestlo ry Contact -
)

PLEASE DO NOT REPLY TO THIS E-MAIL. This is an automated email notification
The following user is requesting access 10 Land Records Svitemn (LRS) and roles (if applicable)

User Information
Name ¥
Address: 100 N Senate Rm N750
Indianapolis, IN 46204
e

Phone |

INDOT requires you to approve or deny this request. Please click the link: hitpjtapdev indot in gov FOS ApproveRequest aspx”
obji=DZHhrsgkzQHw BN eacoNFAEOQqéyH vusvI9FgOKOeX %

2BLDEUIIXTZcZY NASHOTIVAEuNOrG 2dx KdR Rean JOK uvry ZMNX P 2bL KSYR 3mvM 1
Thank vou,
ITAP Customer Support

If you have questions or concerns with your request please contact ITAP support hitp. itapdev indot in gox F02 5023 aspxsub=General

Name First Hame

Doscriphon Last Name

e

Ackironn

Ciy, Stato &
2

il
AbDbeeviation Ema

o hitp imetsenvicesdev Indolin gowProlectCommitments/Detsult aspx ikl
Roguont St ’m Fax
(TIPSR TS T a/20/20 11 0.04.00 PM
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From the New Application Enrollment Request Approval Panel click on the Approve and Close
button to approve the request or the Deny and Close button to deny the request or the Close button to
return to the Application Request Panel without approving or denying. If denying the request,
Comments are required.

If the request was approved or denied a confirmation message will display. Click on the OK button to
confirm the action and the Application Request Panel is displayed.

You will get a notification email back once you have been approved access.

ﬂ Request approved successiully.

)‘ Request denied successfully.

After the Application Administrator step is complete an approval or denial email is sent to the Users email
address.
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APPROVED EXAMPLE

ro— Serh Wed 0292001 624 I
o

<
Syem

PLEASE DO NOT REPLY TO THIS E-MALL This bs an automared email notification
Your vequest for Project Comminments O and reles(if applicable) has been approved
This apglication may be accessed from ITAP (Indor Technical Application Pathway)

Thank vou,
ITAP Customer Suppoet

1f you have questions or coacerns with your request please contact ITAP suppent htte apdey indot in ey FO9 5003 aspn Yyub=Gencral

Denied Example

POOT (TP
A

E{i‘l‘

Sert Wed 2000 637 I

PLEASE DO NOT REPLY TO THIS E-MAIL This is an automated emall notification
Your request for Utility Contacts ) has been dewied. Please direct any questions concening this request to [N o email

Thank you.
ITAP Cusesner Suppen
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In the Application Enroliment panel, select one of the INDOT Applications from the left side of the
panel. Select ProjectWise-DOTWise then the Submit button.

e An email request will be sent to your supervisor for approval. Once he/she approves the
request an email will be sent to CAD support granting access to the Project Creator Web
Interface.

Upon approval- You will have an active link under ProjectWise/DOTWise as shown below:

Indiana Department of
lTransportation

& & @ INDOT Technical Application Pathway Welcome!! Scott Robison (£

Home Main Page

Avpl\caﬂrm— E @ INDOT Applications
P =3 Projectwise

User DOTWise
-${¥ Account Request

‘TrainingVideos List . DOTWise Click here to access application
&Lr(a Scheduling Project Management System Description

Abbreviation

Lot L 31712012 2:45:58 PM

Time

| No of Users
;| Logged In 0
Today

Click here to request a new application

Indiana Department of Transportation

=
=3

To access Online Help click on the Icon at the top of the screen.

To contact ITAP Support click on the @ icon at the top of the screen.

A new window will open with the Project Creator interface when the link is selected. This will be
covered in the next section.
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5. ProjectWise at INDOT

5.1 Introduction

ProjectWise is a suite of software provided by Bentley Systems aimed at helping to manage, find, and
share active project data, including CAD and geospatial content, as well as Office documents. It is
being utilized by INDOT as the project lifecycle tool and is the location of all active project data. There
are now two methods for accessing INDOT’s ProjectWise datasource (#1 -Thick Client) (#2- Web
Server)

5.1-1 Standard Key Benefits

Save time finding, validating and accessing project information

Reduce project risk with a single source of truth for all project information
Improve quality and consistency of all project deliverables

Meet deadlines

Share work across multiple offices and locations

Access to INDOT’s Managed Workspace

5.1-2 Key Benefits for Consultants working on INDOT Projects

e The sharing of Data with INDOT staff

e No more using of FTP sites to transfer data

e No more burning of data to CD’s

e No need to mail CD’s or physically carry CD’s of data to INDOT

o No more attempting to attach large files to emails and hoping they get there when you send
them

e Quick visual confirmation that the data is in the folder (audit trail)

e Work on projects in different Districts and see them in one screen using ProjectWise

5.2 Obtaining ProjectWise
If your firm does not already have ProjectWise or a Bentley product, (if you have MicroStation you
may already own ProjectWise) you will have to contact Bentley Systems Inc. to obtain a license. The
current account rep for INDOT is Brian Curran and his contact information is as follows:

Brian Curran
Account Manager
Bentley Systems, Inc.
1-800-BENTLEY

brian.curran@bentley.com
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5.3 Logging in to ProjectWise (Thick Client)

Upon completion of the ITAP enroliment (Both Thick Client and Web Server users must enroll via
ITAP) account request you will be given access to a link under Account Request to a URL that
contains a document with ProjectWise connection information to INDOT’s datasource.

Main Page

=-# INDOT Applications
-5 ProjectWise

i 4 Account Request
S ia DOTWise URL Click here to access application

Description jechiise mew account request.

Abbreviation
Last Login
Time
| No of Users
| Logged In 0
Today
Click here to request additional roles

You will also receive in the confirmation email a User Name (first Initial last name) and Password
assigned by INDOT’s CAD Support section (the password can be changed by you the user)

ProjectWise Desktop icon

| ProjectWise
L Explorer’

Double click the icon to Log in
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48 ProjectWise Explorer Log in | 2 |

Datasource: | DOTWise Legin
Lser Mame: | srobison Cancel

Password: sssssses

LIse Windows Single Sign-On for authentication

User srobison authenticated by ProjectWise (dotwise.indot.in.gowDOT

ProjectWise Explorer | 28 |

4% Working Directery c\documents and
Y ettings\srobisontdotwise\pw_work does not exist.
Do you want to create it 7

Click Mo to browse for a different folder.

e You may also be asked to create a working folder on your machine for local copies.

ProjectWise Explorer is the main user interface for ProjectWise, where active projects, folders and
documents will be accessed.

In ProjectWise, the left side of the application window is where the data sources (you will only see the
ones you have rights to use), projects and folders are displayed, and the right side of the application
window are where the selected folder's documents are displayed. The preview pane is the area
below the document list and displays properties of the selected folder or document.
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B2 ProjectWise E o L= et S|
Datasource  Folder Document View Tools Window Help

: E[E] @ | §A - |searen @ s : View| =
DgE - - [ Address - oo
E|U] P_rojecthse Explorer Datasources MName Description
- l@ DamageWise (DOT\CTROB)
= Eﬂ‘ DOTWise (srobison)
=-{_ Documents
- Crawfordsville
[ Fort Wayne
-4 Greenfield
L% Ls Porte
- Seymour
{8 Vincennes
L INDOT Workspace
-2 Template Documents
(-4 Custom Folders
- Saved Searches

=

2| & o,

There are no views registered that are able to display cument selection.

I User srobison authenticated by ProjectWise [dotwise.indot.in.gov:DOTWise). 11:14 AM
-

54 ProjectWise Folder Structure

5.4-1 Overview:
To maintain standardization, avoid duplication, and provide a better workflow, a Location:
Designation Number (abbreviation Des. No. will be used throughout remainder of document) based
project structure would best suit INDOT’s workflow. As shown in the image below, when Documents
is expanded, there will be a listing of all the District locations, as well as other folders that will be
discussed later.
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Datasource Folder Document View Tools
Y of S 0p 8y - EE[E] @
i dm - B~ m : Address [
Ep{jj ProjectWise Explorer Datasources
DamageWise (DOTWCTROR)
E":ﬂl DOTWise (srobison)
=07 Documents
[3“ Crawfordsville
m-[%% Fort Wayne
E“ Greenfield
[3': La Porte
- Seymour
[3‘: Vincennes
[___ INDOT Workspace
[: Template Documents
[H-4# Custom Folders
[+-@% Saved Searches

The DOTWise Root Folder Structure

5.4-2 Project folders:
Expanding any district folder will display a list of any Des. No. that has been requested under that
location. The route number and/or description will be displayed in the description field.

District w/Des. No.

=-{_ Documents
=% Crawfordsville
{j‘ 0001250
{;?C 0001350
{j\'- 0011850
L"_'Z‘ 0012640
L‘j‘l 0012690
{_‘_?C 0012760
{jﬂ 0012770
{:‘ 0012800
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e Although you will see all of the Des. No.’s listed for each district, you as a consultant will not
see any subfolders under them (except for saved searches) unless you have created a
project via ITAP and the new DOTWise project creator (Covered in Chapter 4) See picture:

Project without Company Folder

EIUJ ProjectWise Explorer Datasources
[ DamageWise (DOT\CTROB)
B 0orvie coeon)

EIL- Documents

=-[% Crawfordsville

-2 0001250

- Saved Searches
-2 0001350

| @@ Saved Searches
(27 0011850

. @-@#& Saved Searches
{17 0012640

. (- Saved Searches
=17 0012690

. - Saved Searches
- [2% 0012760

& [2% 0012770

- 0012800

e Once you have created a project a structure will be created like the one in the following
picture. (Your Company Name) will be the top level folder and the sub folder will be called
Shared. Your Company folder is where you will place documents and drawings that you wish
to share with the INDOT staff working with you on your project and likewise INDOT staff will
place data in the Shared folder for you to see (see Chapter 4-page 35).

Project with Company Folder

ElUJ ProjectWise Explorer Datasources
[ DamageWise (DOT\WCTROB)
= [ DOTWise (srobison)

ElL; Documents

B Crawfordsville

2-[2% 0001250

: EL___ Company A

¢ LD Shared

: G- #4 Saved Searches
=-{% 0001350

-3 Saved Searches
=-{% 0011850

-3 Saved Searches
=-[% 0012640

| - Saved Searches
(% 0012690

. -4 Saved Searches
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e You will have the rights to create additional subfolders as need. Right click on the Company
folder and select New Folder as shown below:

=) ProjectWise Explorer Datasources *
- |3 DamageWise (DOT\CTROB)
E[Iﬂ1 DOTWise (srobison)

l_:_|1_, Documents

L |

BL,": Crawfordsville
l_:_|1_3"- 0001250
E‘L- pmpa
: 1.- Shared Mew Folder...
ﬁ Saved Searc Mew Praject...
[—--1___” 0001350
- Saved Searc Open
=% 0011850 Open in New Window
- Saved Searc
=% 0012640 eours
(- Saved Searc Purge Copies
I'_—'I1..Pi 0012650 Purge Workspace
ﬁ Saved Searc Export...
[H-4=* 0012760 .
--1..” 0012770 Upgrade to Project...

5.5 ProjectWise Security Overview

5.51 Overview:
The DOTWise ProjectWise Datasource adheres to a strict security model, providing inner discipline
security as well as external security, while providing all INDOT users the ability to review other data
as necessary. In addition to these security features, there are additional settings that are used
administratively in order to provide rapid support and file restorations, should the need arise. These
settings are as follows:

8)

Helpdesk
Assistant

1. Although you can create projects with the Project Creator you cannot delete one- Contact
CAD support for deletion request. (I0T Help Desk Ticket) -Be sure to put INDOT CAD in the
Short Description and ProjectWise in the problem area.
or by emailing mailto:INDOTCADsupport@indot.in.gov if you do not have access to the Help
Desk.

2. You can create sub-folders under your project you cannot delete one- Contact CAD support
for deletion request.

3. Users will not have folder delete privileges; this will aid in CAD Support’s ability to process
restore requests (no guarantees).

4. Document delete privileges will be granted (you are responsible for your own data) if you
need something restored that was deleted we will make an attempt (no guarantees).
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5.6 ProjectWise Connection Information

DNS Services —

Name - dotwise.indot.in.gov
Hostname - dotwise.indot.in.gov
Port —5800

e e
oty |

Datasource Listing

Name - dotwise.indot.in.gov
Hostname - dotwise.indot.in.gov
Port — 5800
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6. Logging in to ProjectWise (Web Server)

6.1-1 ProjectWise Web Server (https://dotwise.indot.in.gov)

The ProjectWise Web Server is used to provide a web browser interface for ProjectWise users.

Web browser-based access for ProjectWise is intended for casual users who are in remote, possibly
low-bandwidth locations. The ProjectWise Web Server connects to Microsoft SharePoint to extend
ProjectWise managed content to users through a SharePoint portal. (You do not get the INDOT
Managed Workspace when using this interface)

- Be sure to add the site to your Trusted Sites in IE and install the ActiveX controls (you will also
have to restart IE)

1. You will see the following log-in screen when you get to the site:

=1 Bentley

ProjectWise Web Server

Location: | DOTWise =

User Name: I

Password: I

Login I Logout I

ProjectWise V8

2. Be sure to use the log-in credentials that INDOT CAD Support has provided you.
3. Do not check the (use current Windows credentials (SSO)

4. Make sure you have selected (DOTWise) as your location. see below
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=1 Bentley

ProjectWise Web Server

Location: |poTwise =1

I™ Use current Windows credentials (550)

User Name: Jcompany A

Password: [oo_o_oﬂovooroo‘

ProjectWise V8i

(SELECTseries 3)

5. Upon log-in your screen will look like the following:

& dotwise.indot.in.gov:00TWise  EE dotictrob Folder Document Tools Help

{5 Documents D& Z v L [ | wterface: [odai =1 | vew: [WBOT

w Custom Folders ) ‘ « B [bw!\‘dﬂ\ﬂisehdﬁh.gnv:DQTMse\Doetmeﬁs\ I K 4 |1 il of 1 D M

- saved Searches e File Name Description Version File Size File
E2* crawfordsville Crawfordsville District Projects

Fort Wayne District Projects
Greenfield District Projects
La Porte District Projects

Seymour District Projects
w Vincennes Vincennes District Projects
Corridor Development

Non-Des Related Projects
|5 nDOT Workspace INDOT CAD Managed Worksp...
|7 mDoTwWise Temporary Storage INDOTWise Temporary Storage
Group Specific Common Folders

Standards Working/Published...
| Template Documents DOTWise Seed Files
Traffic Safety
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6. Much like the Thick Client in the Web Server interface you will see the Documents Folder,
underneath contains all of the District project locations (by clicking on the + symbol they
expand to show the projects listed by Des No.

dotwise.indot.in.gov:DOTWise
= & pocuments

- w Crawfordsville

&5 0001250

@B‘ 0001350

w52 0011850

w5 0012640

w5 0012690

@B 012760

' | dotwise.indot.in.gov:DOTWise

= | Documents @ﬁt 0615770
| w Crawfordsville i E’,‘ 0012800

4 L’.‘ Fort Wayne @E‘ 0012810
BE‘ Greenfield @B’: 0012820
@B‘ La Porte z‘ 222452
-5 Muitple Districts o i
w2 seymour @Bg D

#-f Vincennes w52 0012890

7. Your Company’s folder and the Shared folder will then be shown under the Des No. after you
have completed created them using the DOTWise Project Creator (Discussed in Section 4 of
this document)

=% 0711017
¥ Design

& Notice of Entry
E Survey & Aerial Engineering
ﬁ Saved Searches
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8. The contents of your folder can only be seen by INDOT staff and members of your company
that have been granted access via ITAP. Your company folder is where you place documents

for INDOT staff to view.

( dotwise.indot.in.gov:D( g dot\ctrob
| g o7i0868

E!L’.‘ 0710870
@ 0710878
-'L" 0710881
E!B"' 0710884
@ 0710800
-'L" 0710891
-'B‘ 0710938
@ 0710065
BBL" 0710968
Elﬂ‘ 0710936
@ 0710003
Bﬁ‘ 0711012
8% 0711017

i DLZ Indiana, LLC
ﬁ Shared
£ Notice of Entry
D Survey & Aerial Engineering
-84 Saved Searches

;Folder Document Tools Help
BN w2 2 v @ & 1|5 |neece: [k

= | view: [INDOT

| Name «

:,E Shared
@ ﬁ DLZ Upload test.docx

File Name

% e P :[pw:\\dotwisejndotjn.gov:DOT\Mse\Dounnents\Seymour\Oﬂ1017\01‘ K 4 [E of 1. D M

Description

DLZ Upload test... DLZ Upload test

9. The Shared folder is where INDOT staff places data that want to share with your company.

(& dotwise.indot.in.gov:D¢ B dotictrob
1T e 0710868 .

E%* 0710870
E* 0710878
Elﬁ‘ 0710881
@B‘ 0710884
@ 0710890
@B 0710801
@ 0710038
@ 0710065
@ 0710068
w5 0710086
w2 0710003
w2 0711012
S-B% 0711017

-l Notice of Entry
E Survey & Aerial Engineering
-84 saved Searches

[Fo!der Document Tools Help
’ & 2 @ B |2 |nterface: [Defact

=

;l'\flew JIN

] Name «
%l 7 0711017_5R60 Control Points. fid
B / 0711017_5R60 Survey Alignment.alg
'#] /7 0711017_SR60 Survey Alignment.dgn
8/ 0711017_SR60 Survey Surface.dtm
/ 0711017_SR60 Survey.xin

‘¥ / 0711017_SR60 Topo.dan

2 /7 0711017_5R60 Topo. fid

¥ 7 0711017_SRe0.csv

& 7 o711017RAV.c5v

75 7 9902540 SR111 LCRSP.pdf

E /7 BLA Locations.alg

@ 7 BLA Locations.dgn

B3 / Field located points.alg

?.‘; Z level run.pdf

@ 7 level run.xis

75 /7 LINE AFinal.pdf

(X 7 LNE A FINAL Xis

25 7 LNE D Final.pdf

File Name
0711017_SR60...
0711017_SR60...
0711017_SR&0...
0711017_SR&0...
0711017_SR&0...
0711017_SR&0...
0711017_SR&0...
0711017_SR&0....
0711017TRAV.c...
9902540 SR111...
BLA Locations.alg
BLA Locations.d...
Field located poi...
level run.pdf
level run.xls
LINE A Final.pdf
LINE A FINAL.xls
LINE D Final.pdf

Dot |

Description
0711017_SR60 Control Poin
0711017_SR60 Survey Aligr
0711017_SR&0 Survey Aligr
0711017_SR60 Survey Surf:
0711017_SR60 Survey
0711017_SR&0 Topo
0711017_SR60 Topo
0711017_SR60
0711017TRAV
9902540 SR111LCRSP
BLA Locations
BLA Locations
Field located points
level run
level run
LINE A Final
LINE A FINAL
LINE D Final

Qe P %] Ipw:\\dotwise.indotjn.gov:DOTVWse\Documen!s\Seymour\Oﬂ1017\DI‘ K 4 |1 =] of1 D M

-
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10. The Toolbar across the top of the Document View Window has a variety of tools for

11.

New..., Open, View, Markup, Check Out,

Foldey Do mer/ To/Help
# v &

qu

Checkln Free, Copy Out, Properties

New... (allows you to create and place new documents into the folder you have rights to.
Open - (allows you to open the selected file in the associated application)

View - (similar to open, except with CAD files it will view the .dgn files in a built in viewer that
has markup tools/functionality)

Markup - (built in markup viewer that allows you to markup the .dgn file, creating a .rdl
overlay file) - also contains builtin printing/plotting functions.

Check Out - allows you to copy out a file to your local working directory to work on and locks
it so no other user can check out or export the document while you have it checked out..
Check In - allows you to check a file back in after having worked on it. (you will be prompted
to add comments)

Free - frees a file that had been checked out without adding any of the edits back into
ProjectWise.

Copy Out - to download a copy of the selected document to your working directory without
changing the status on the server.

Properties - allows the user to see all the asscoaited document properties, including audit
trail and refernces.

By right clicking on the folder you will be given another set of tools as well that will help with
document and folder management.

=-E* 0711017
L‘:; Design

- shared |B¥ New..
- Notice of Entry 4] Upload Folder...
B survey & Aeria [ copyout
- saved Searche G Purge Copies
[ 0800022 £ Export..
L

=
... next 100 out of 433 = Import
£ vincennes #| Download...
L= Corridor Development LX Delete
L5 dmssystem [57  Copy Link(s) to Clipboard

#-[) Environmental Services =1 Properties

38|



12. From the folder document view window you can select document upload or right click in the
window and also use the upload command to place a document into the folder. (Files cannot
be placed in the Web Server via drag and drop as they can in the Thick Client - you must use
the Upload command)

Folder |
I Document ’I ] New
Components ( Upload
Tools > a)
Help > of
LY
2
2
L]
v
&
€3
&
e
&
g
&)
B
X
4
Copy Link(s) to Clipboard >
2
=
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13. Here is a sample of a .dgn opened in the file viewer/markup tool

File View Plot Measure Tools Markup Help

/2 https:/ [dotwebp21vw/?Control=Bentley.EC.Web.ProjectWise.ULWebControlsWebParts.PublisherContro = Windoy

ldaap@EE&edb/, A0ON O A @ vew|
’ Ipw:\\dotwise.indot.in.gov:DOTVWse\Documents\Seymour\071 0965\Design\MS\V8_XM True Half Sheet Components E.dan

e INDIANA DEPARTMENT [ore e
OF TRANSPORTATION lt&;qttilut:

PN

RIGHT OF WAY PLANS
FOR SPANS VTR 25FLCT
ROUIE: Al: RP
PROJECT NG, P.E.

- R/W
] CONST. v

Ay
R Lo

WO P AT — e —
HEL P DO Rt

L

iPm:Dragnmsepohwmpmm;RotahemneMmelhOzoom

14. The toolbar for this viewer has panning, zoom, rotate, printing/plotting, and markup tools.

15. The Inteface: tab on the toolbar is currently only for INDOT staff (please leave set to Default if

you are an external user).

Interface: | Default = '
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16. The address bar has some additional tools and also contains the PW location of the folder

and files you are viewing;:

Refresh currently displayed content, Go to previous item, Go to Next item, Go to Parent item

' Ipw \\dotwise indot.in.gov:DOTWise\Documents'

ProjectWise location of folder or file (Can but cut and pasted into email as link)

17.The Web Server Search engine allows you to search for files or folders: (Just key in name and
select go - results will be posted in search results and view window)

ProjectWise Web Server =

|
Advanced Search Go I

18. The contents (name, description, file size, updated by etc.) of the view window are shown
based on the View: toolbar (by default set to INDOT)

view: [INDOT | l
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7. DOTWise Project Creator Interface

71 Accessing the site

7.1-1 Overview:
The DOTWise Project Creator tool allows both internal and external users the ability to create
ProjectWise projects without modifying the underlying security model. (Access via ITAP link)

Indiana Depar
Transpor:

INDOT Technical Application Pathway

Home Main Page
= INDOT Applications
=¥ Projectiise
iﬂ Account Request
-$§ DOTWise
Qa Scheduling Project Management System Description DOTwise Application.

Application

User

Abbreviation

U L /2312012 1:06:05 PM
Time

| Ho of Users

;| Logged In 8
Today

Click here to request a new application

Indiana Department of Transportation

e To create a ProjectWise project, enter a Des Number (required) for the project and click the
Validate Des Number button.

DOTWise Project Creator

Screen Mode: ADD
Enter Des Number 10064 Click here to validate the entered Des Number

Project District Location

Project Route Number

Create Project Clear

*Thig color background figlds are mandatory
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The application will check to see if the Des Number is a valid Des Number or not. If the Des Number
entered is not a valid Des Number, a message will be displayed stating that the Des Number entered is
not valid

a Des Number is not valid. Please enter a valid Des Number.

e Clicking the OK button will allow you to change the Des Number to a valid Des Number.

If a valid Des Number is entered, a message will be displayed stating that the Des Number is valid.

ﬁ Des Number is valid.

e Click the OK button and you will see that the Project District Location and Project Route
Number values are displayed on the form. You will also see that the Create Project button is
enabled.
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DOTWise Project Creator

Screen Mode: ADD

Enter Des Number 1006465 Click here to validate the entered Des Number

Project District Location Seymaour

Project Route Number SR 56

Create Project Clear

*Thig color background fields are mandatory

e To create the project, click the Create Project button.

DOTWise Project Creator

Screen Mode: ADD

Enter Des Number 1006465 Click here to validate the entered Des Number

Project District Location Seymaour
Project Route Humber SR 56 l |
] v
Create Emect Clear

*Thiz color background fields are mandatory

A confirmation message will appear showing that the project is in the process of being created.
You will also see the project information. There may be a small delay (1-2 minutes) before project
shows in ProjectWise.
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Your Project is in the process of being created with the following information,
and will be available momentarily:

Des Number: 1006465
Project District Location: Seymour

Project Route Number: SR 56

e Click the OK button to start a new project from the beginning or to exit the program.

| DOTWise Project Creator

Screen Mode: ADD

Enter Des Number | | Click here to validate the entered Des Number

Project District Location

Project Route Humber

| Create Project || Clear

* Thiz color background fields are mandatory

Upon completion of the Project Creation you will now have a folder in ProjectWise with the name of
your company listed under that Des Number in the District specified. It will have a sub folder called
Shared. For more information see pictures and page 31-32 of section 5:

Consultant structure

=L Crawfordsville
=% 0001250

EE:," Company A
- .{D Shared
E'_?.‘ Design
E:.’ Environmental
.|’ Notice of Entry

ﬁ Saved Searches
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